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GUIDELINES FOR SUBMITTING SCIENTIFIC COMMUNICATIONS

The ONCE University School of Physiotherapy (EUF ONCE) —affiliated with the Autonomous University of Madrid— and the Cranio Facial Therapy Academy (CRAFTA®) invite physiotherapists and other healthcare professionals to take part in the 37th ONCE Physiotherapy Congress and 7th CRAFTA Conference by submitting scientific communications, to be held on 5–6 March 2027.
Scientific communications will address Headache, Orofacial Pain, Muscle Function, and Motor Control.

General considerations
· Submissions must be original: they must not have been presented at previous congresses or conferences, must not be under review for inclusion in other congresses or conferences, and must not have been published elsewhere.
· Up to six authors may be listed on each submitted scientific communication.
· Each author may submit a maximum of two communications.
· At least one of the authors of each scientific communication must be registered for the event in the in-person format before the communication is submitted for assessment by the Scientific Committee. 
If this requirement is not met, submitted communications will be automatically rejected.
· The abstract submission period runs from 28 September 2026 until 11 January 2027 at 23:55 (Spain, mainland time).
· The Evaluation Committee’s decision on scientific communications is final and irrevocable and will be notified to the authors by email on Monday, 25 January 2027 as Accepted / Not accepted.
· A special mention will be awarded to the three best communications that stand out for their scientific contribution to the conference theme. The award will be decided during the closing ceremony, and a certificate will be issued.

Format for submitting abstracts of scientific communications
· Scientific communications must be based on finished research projects of one of the following types: literature research (systematic reviews or meta-analyses) or clinical and/or epidemiological research (quantitative, qualitative, or mixed-methods).
· Abstracts must be prepared using the template provided in ANNEX I:
· File format: Word.
· Font: Arial 12.
· Line spacing: 1.5.
· Alignment: Justified.
· The abstract may be written in Spanish or English and must include the following fields:
· Title: In uppercase letters, in English and Spanish (both languages). It should describe the content of the communication in no more than 15 words.
· Introduction: Brief theoretical background, context, and rationale for the work.
· Main objective: Purpose of the study, stating what is assessed and, where applicable, specifying the population, the primary outcome variable, and the dates when the study was conducted.
· Materials and methods: Describe the study design and how it was carried out: participants/sample, inclusion/exclusion criteria, procedure/intervention, variables and measurement instruments, and the statistical analysis performed.
· Results: Main findings of the study. Graphs or tables may be included (maximum of two items), attached at the end of the document and identified with a brief caption (Fig. 1 / Table 1).
· Conclusions: Main interpretation of the results and their relevance (clinical and/or scientific implications) in relation to the stated objective. Conclusions must be precise and concise, avoiding generic statements.
· Key words: Include 3 to 6 terms describing the content of the work, in English and Spanish (both languages), using standardized descriptors (MeSH: Medical Subject Headings Database / DeCS: https://decs.bvsalud.org/es/)
· References: Up to 8 references in Vancouver style, cited as superscripts without parentheses in the order they appear in the text.
· The abstract in ANNEX I must not include any identifying information about the author(s). For this purpose, ANNEX II must be completed using the same file name as ANNEX I (see below), replacing only “ANNEX I” with “ANNEX II” (e.g., “ANNEX II_Ben_Exerc_Oro_Pain”). If there are several authors, list them in the same order as in the communication and indicate who will be the contact person.

Submitting abstracts of scientific communications
· The Microsoft Word file must be named ANNEX I, followed by a “short version” of the communication title. For example, for the title “Benefits of exercise in orofacial pain”, the file name would be: “ANNEX I_Ben_Exerc_Oro_Pain”.
· The communication submission period runs from 28 September 2026 until 11 January 2027 at 23:55 (Spain, mainland time).
· [bookmark: _Hlk198624917]The abstract must be sent by email to the EUF ONCE Academic Secretariat (euf@once.es).
· The email subject line must read: “Scientific communication abstract – 37th EUF ONCE Congress and 7th CRAFTA Conference”.
· You will receive confirmation of receipt from the School’s Academic Secretariat within a maximum of 15 days. If you do not receive any notification, please report it by writing to the same address (euf@once.es). Do not resend the abstract.

Format for presenting accepted scientific communications
Scientific communications will be presented exclusively in poster format.
Poster printing is the responsibility of the author, following the specified dimensions, as well as its installation and removal in the area provided by the organizers. Posters must be installed on 5 March 2027 at the start of the day. The organizers will provide the necessary fixing materials. Posters must be removed at the end of the sessions on 6 March 2027; posters not collected by their authors will be discarded.
· Poster size: 90 × 100 cm (width × height).
· The poster header must include the title, author(s), affiliation(s), and contact details (for future queries).
· The poster must be understandable on its own. However, the author must be present during the scheduled time slots to clarify or discuss with attendees any aspects of the research as needed.
· In addition, authors must provide an explanatory video about the research to help disseminate knowledge to all registered attendees. The technical specifications for producing this video are set out in Annex III.




IMPORTANT DATES
· Abstract submission period: from 28 September 2026 until 11 January 2027 at 23:55 (Spain, mainland time).
· Evaluation Committee decision notification: 25 January 2027.
· Digital poster and dissemination video submission: by 26 February 2027.
· Conference dates: 5–6 March 2027.
· Poster installation: 5 March, during the morning session.
· Poster removal: 6 March, after the afternoon session.

CONTACT DETAILS
ONCE University School of Physiotherapy
· Address: C/ Nuria, 42, 28034 Madrid (Spain).
· Phone: 91 589 45 00
· Email:euf@once.es
· Website: http://www.once.es/euf


ANNEX I
COMMUNICATION ABSTRACT
	Title

	(15 words-limit) 

	Título

	(In Spanish maximum 15 words)

	Topic: (Headaches, Orofacial Pain, Muscle Function, or Motor Control)

	Abstract

	(Maximum 350 words)
Introduction:
Main objective:
Materials and methods:
Results:
Conclusions:

	Key words: (Enter 3 to 6 key words in English (MeSH). You may consult:: https://www.ncbi.nlm.nih.gov/mesh) 

	Palabras clave: ((Enter 3 to 6 key words in Spanish (DeCS). You may consult: https://decs.bvsalud.org/es/)

	References: (Maximum 8 references in Vancouver style)



ANNEX II
AUTHORS’ INFORMATION SHEET

Communication title:
Corresponding author (will be included in the list of authors):
· Full name:
· Contact phone number:
· Email address:
	Author
	Full name
	ID number
	Professional category
	Workplace

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	



Each author must sign a copy of the
“Explicit Consent for the Processing of Personal Data”
which appears on the following page.




EXPLICIT CONSENT FOR THE PROCESSING OF PERSONAL DATA

In accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data (General Data Protection Regulation), you are informed of the following:
· The personal data collected in the application to submit a scientific communication will be included in a file owned by ONCE, whose address for these purposes is its Directorate-General, Calle Prado 24, 28014 Madrid.
· ONCE will process the data as necessary to manage the application to submit a scientific communication so that the applicant may take part in the call for scientific communications for the Physiotherapy Conference.
· If you do not consent to the processing of your data for the above purpose, your application cannot be processed and it will be impossible to manage, develop, and comply with the obligations arising from it.
· In addition, if you consent, your data may be processed in order to send you, by electronic means, information about postgraduate training organized by the School.
· ONCE has appointed a Data Protection Officer, who can be contacted at dpdatos@once.es and/or by post at Calle Prado 24, 28014 Madrid.
· The legal basis for processing is the data subject’s explicit and informed consent.
· The data will be retained for as long as the application to submit a scientific communication is being processed and, if accepted, indefinitely.
· At any time, you may exercise your rights of access, rectification, erasure, restriction or objection to processing, and data portability, as well as withdraw your consent. These rights may be exercised by written request to ONCE at Calle Prado 24, 28014 Madrid, or by email to dpdatos@once.es. Withdrawal of consent will not affect the lawfulness of processing based on the initial consent.
The applicant has the right, if they consider it appropriate, to submit a complaint to the Spanish Data Protection Agency (Agencia Española de Protección de Datos).






The applicant states the following:

I declare that I have been expressly informed of all the points set out in the information document on data protection, and that I may withdraw my consent for the processing of my data at any time.
I give my unequivocal, free, and specific consent for the personal data collected in the application to submit a scientific communication to be included in a file owned by ONCE and processed in order to manage my scientific communication and enable my participation in the call for scientific communications for the Physiotherapy Conference, for the purpose of obtaining the corresponding certificate.
I give my unequivocal, free, and specific consent for the personal data collected in the application to submit a scientific communication to be included in a file owned by ONCE and processed for the purpose of sending me, by electronic means, information about postgraduate training organized by the ONCE University School of Physiotherapy.


In...................., on ...................................., 20.....




Signed:
Full name: ………………………..
National ID number / passport. Number: ………………………....






ANNEX III
TECHNICAL SPECIFICATIONS FOR THE DISSEMINATION VIDEO

Technical recommendations:
1. Lighting:
· Choose a well-lit location, preferably with natural light, ensuring the light source is in front of you (not behind you or to the side) to avoid shadows on the face.
· If artificial lighting is used, ensure it is warm and evenly distributed.
2. Audio:
· Record in a quiet place, without background noise (television, traffic, etc.).
· Use an external microphone if possible (e.g., your phone’s headset with a microphone or a standalone microphone).
3. Framing:
· Place the camera in a horizontal (landscape) position.
· Make sure the camera is stable and at eye level. Use a tripod or place the device on a firm surface.
· Keep your face centered in the frame and leave a small space above your head.
4. Video format:
· Check your camera settings so that you record in the highest quality available on your device (e.g., 4K or 1080p).
5. Duration:
· The video may have a maximum duration of 5 minutes.




Content recommendations:
1. Opening that includes the title of the communication.
2. Brief introduction of the research team.
3. Explanatory presentation of the research carried out, covering each part included in the submitted abstract (introduction, main objective of the study, materials and methods, results, and conclusions).
4. Closing of the video summarizing the clinical and/or scientific implications of the study.

Video submission:
· Upload the recording to a storage/sharing platform such as Google Drive or WeTransfer, and share the generated link with the organizers.
· Once you receive confirmation that your communication has been accepted, you must send the digital poster and the video access link to euf@once.es by 26 February 2027.
· The email subject line should read: “Poster and video – scientific communication – 37th EUF ONCE Congress and 7th CRAFTA Conference”.
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